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Please ensure that you complete all sections of this form.  Failure to do so may render your application invalid.

Part 1: Contact Information
	Name of Group
	

	Contact Person
	

	Office Held
	

	Postal Address of Group
	


	
	

	Postcode
	

	Telephone Number
	          

	Fax
	

	Email Address
	


Has your group any association with C-aim?  If so please explain briefly.

	 


Have you ever received any funding for an arts project?

	 Yes
	
	No
	


If yes please give brief details below:

	C - Aim
	

	Other 
	


What type of group are you?

	Constituted group
	
	Recognised charity
	

	Company limited by guarantee
	
	Trust
	

	Company limited by shares
	
	Other: Please specify
	


When was your group set up?

	


How many people are involved in running your group?

	Committee members
	

	Volunteers (unpaid)
	

	Paid staff: full time
	

	Paid staff: part time
	


Please tell us about the activities your group has been involved in and how they were managed. 
You could include a brief over view of what took place, when and where it happened, what the group achieved/gained from the activity and any outcomes.
	


Part 2: Your Project
What is your project called?

	


When will your project start?

Please allow a 6-week lead-in-time from the deadline for submission and the date of the commencement of the project. 

	


How long will your project last?

	


Where will your project be based?

	


What will you need to do it? 

For example you may need an artist, materials and equipment Please try to be as clear as possible regarding requirements and you must submit CVs for any artist (ceramicist, textile artist, painter, print maker etc) you intend to employ as part of the process.
	


How many people will benefit from the grant?

Please do your best to estimate numbers if you are unsure.

	Number of participants involved in the project
	

	Audience attending the event or showcase
	


Tell us about your project. 

You must include a detailed plan which describes each stage of your project.  You should think about:
· Artists delivering the project.

· The skills and experiences that participants will have.

· Pieces of work that will be made or shown to audiences.

· The type of sessions you will hold and the activities that will happen in each session.

· How you will showcase or present the project to the public.
	


How will you ensure that the project is effectively marketed, promoted and documented? 

	


What ages are the people who will benefit from your project? (Please tick √)

	All ages
	

	0-5
	

	6-10
	

	11-16
	

	17-18
	

	19-25
	

	26-59
	

	60+
	


Where do most of the people live who will benefit from your project? (Please tick √)
	Portadown 
	
	Lurgan
	

	Brownlow
	
	Entire Borough
	

	Other please state
	
	
	


How would you best describe the people that will benefit from your project?

Please tick √ up to 3 boxes
	People living in rural areas
	
	Carers
	

	People living in urban areas
	
	Youth
	

	People on low income
	
	Children
	

	People with dependants
	
	Ethnic Minorities
	

	Unemployed people
	
	Migrant Workers
	

	Disabled people
	
	Other (please say which)
	


Our strategic objectives in supporting groups through the scheme are outlined below.  You must consider each objective and demonstrate how your project fulfils these criteria: 

To improve access to the arts:
	


To encourage a lively relationship between the arts and those who live in, work in and visit the Borough of Craigavon:
	


To promote and increase awareness of, appreciation of, and participation in the arts throughout the community:
	


To support and encourage best practice in the arts:
	


To contribute to the economic, social and cultural development of Craigavon:
	


To enhance the image of Craigavon:
	


Part 3: Finances
How much will your project cost and how much do you need from us? Please complete the table below – do not write ‘see attached sheet’.  

The maximum grant is for £2400, do not request more than this amount.  Please try and cost your project as realistically as possible to represent value for money.  If you require assistance with this please contact a member of Arts Development for advice. 

	
	Breakdown (£)

	Total cost
 (£)
	Amount Requested (£)

	Artist Fees
	
	
	

	Materials
	
	
	

	Small Equipment

(items less than £50)
	
	
	

	Travel


	
	
	

	Marketing & Publicity
	
	
	

	Hall/Venue Hire
	
	
	

	Other 

(please specify)
	
	
	

	Other 

(please specify)
	
	
	

	Totals (£)
	
	
	


You should show a level of match funding.  If the total cost is more than you have requested from us, please tell us where the rest of the funding will come from:

In Cash (for example; from your own reserves)
	


In Kind (For example; volunteer/staff time, hall hire and refreshments)
	


You will be required to provide original receipts for verification of all expenditure.
Please remember, we will not fund:

· building programmes

· ongoing revenue costs

· assistance to cover loans or deficits

· projects which could be undertaken on a commercial basis

· projects which could be undertaken in partnership with organisations with a community outreach remit for example Institute for Further Education or Workers Education Association

· charity fund-raising events

· capital equipment or the hire fees of Council Premises will not be supported

· applications from individuals

· projects that require retrospective funding

· projects that are underway at the time of assessment

Please give any additional information in support of your application:
This section is open to allow you to provide any information which might help your project stand out.  If there is some detail from any part of the application which the standard questions have not allowed you to explain regarding your group or project this is your chance to bring it to light.  This section is not mandatory; you may leave it blank if you wish.  

	


Part 4: Checklist and Signature

I have enclosed the following items (tick each box when complete)…

1. a copy of our constitution or set of rules (dated and signed as “adopted”)


2. a copy of our most recent annual accounts, dated and signed as approved by a senior member of our management committee, OR  (for newly established groups only) an estimate of our income and expenditure for the first year, dated and signed as approved

3. an original bank or building society statement not more than 3 months old OR

a copy of the pages in our passbook that show our group’s name, account number and current balance that has been stamped and signed by our building society.

I confirm that, to the best of my knowledge and belief, all the information in this application form is true and correct.  I understand that you may ask for more information at any stage of the application process.

I confirm that the group named in Part 1 has authorised me to sign this agreement on its behalf.  To the best of my knowledge and belief, all the information we have given in this application is true and correct.

Signed _________________________________          Date ___________________

Please forward the completed application form and any supporting documentation to:

Glen Dickson
Craigavon Arts in Motion

C/O The Lough Neagh Discovery Centre

Oxford Island

Craigavon

BT66 6NJ

For all enquires tel: 028 38311679 or e-mail c-aim@craigavon.gov.uk . 
OFFICE USE ONLY:
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